
Internship Agreement 
Between Duke University Student and  

Internship Host Organization 
 

BACKGROUND 
 
Duke University has created this Internship Agreement to be used by a Duke University Student and an 
Internship Provider to sign and thereby establish the terms and conditions of an Internship Agreement 
between the two Parties.  
 
While not a party to this Agreement, Duke University will sign this Agreement to acknowledge that it 
agrees with the language in the Agreement that relates to Duke University and its willingness to 
provide support to the Duke Student or Internship Provider during the course if requested and as it 
deems reasonable, practical and possible.  
 
In addition, while not a party to this Agreement, the Internship Supervisor will sign this Agreement to 
acknowledge their approval of Internship goals and their commitment to support the Duke University 
Student during the course of the Internship. 
 

 

PROCESS AND SIGNING INSTRUCTIONS 
 

1.  The Duke Student Intern and Internship Host Representative discuss and reach agreement on an 
Internship, using this agreement as a guide. The Internship Host Representative will coordinate with 
the Internship Host Supervisor in this process to ensure that the Supervisor is comfortable with what is 
agreed upon. 
 
2.  The Duke Student Intern and Internship Host Representative fill out this agreement.  
 
3.  The Duke Student Intern and Internship Host Representative each sign in the indicated signature 
section, and the Internship Host Supervisor signs the in the Acknowledgement section.   
 
4.  The Duke Student Intern provides the agreement to the Duke University Career Center at 
careerstudent@duke.edu for the Duke University representative to review and sign in the 
Acknowledgement section.  
 
5.  The Duke University Career Center returns the fully signed agreement to the Duke Student Intern to 
keep a copy. The Student shares a fully signed copy with the Internship Host Representative, after 
which the Internship Host Official Representative shares a fully signed copy with the Internship Host 
Supervisor. 
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DUKE STUDENT INTERN (to be completed by Duke Student) 

Full Name: _______________________________________________________ (“Student Intern”) 

Preferred First Name: ______________________________________________________ 

Year in School: ____________________________________________________________ 

Duke Degree in Progress: ___________________________________________________ 

Home Address: ___________________________________________________________ 

Email: ____________________________Phone: ________________________ 

INTERNSHIP HOST ORGANIZATION (to be completed by Internship Host Organization) 

Internship Host Organization Name: _______________________________________ 
(“Internship Host Organization or “Internship Host”) 

Internship Host Address: ________________________________________________________ 

Internship Host Representative Full Name: ______________________________ 
(“Internship Host Representative”) 

* The Internship Host Representative is a person who works for the Internship Host Organization and
has overall responsibility for deciding that the Host Organization will host the Internship. It can be
the same person as the Internship Supervisor.

Internship Host Representative Position Title: ____________________________ 

Internship Host Representative:  

Email: ________________________ Phone: ________________________________ 

Internship Supervisor Full Name: _______________________________________________ 
(“Internship Host Supervisor”) 

* The Internship Supervisor is the person who works for the Internship Host Organization who will
supervise the Internship on a day-to-day basis

Internship Supervisor Position Title: _______________________________________________ 

Internship Supervisor: 

Email: _________________________ Phone: ________________________ 

INTERNSHIP (to be completed by Internship Host Organization) 

Internship Position Title: _________________________________________________________ 
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Internship Duration: Start Date = ______________________________ 

End Date = ____________________________ 

Internship Expected Daily Hours: ____________________________________________ 
(“Internship Hours”) 

Internship Total Number of Hours Expected Per Week: _________________________ 

Internship Main Location: __________________________________________________ 

Other Internship Locations (if applicable): _____________________________________ 

Internship Description: 

Internship Goals: 
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INTERNSHIP AGREEMENT TERMS AND CONDITIONS 
 
Section I. Internship Host Organization represents, understands and agrees as follows: 
 

1. Internship Host does not regard and will not treat Student Intern as an employee during the 
Internship.   

2. Internship Supervisor is an employee of Internship Provider and will supervise Student Intern in 
accordance with all laws, workplace or other rules that are applicable to the Internship Host. 

3. Internship Supervisor will ensure that Student Intern is provided the resources, information, 
knowledge, skills training, and experiences necessary for attaining the Internship Goals. 

4. Internship Supervisor will provide Student Intern with an appropriate training and orientation of 
the Internship Host policies and procedures applicable during the Internship, such as rules 
regarding use of Internship Host information technology or other resources, and will assist 
Student Intern in understanding the rules and support Student Intern in complying with them. 

5. Internship Host will provide Student Intern access to all Internship Host resources reasonably 
necessary for Student Intern to fully participate in the Internship. 

6. Internship Host will take and follow all legally required or reasonably necessary steps to promote 
the health, safety and welfare of Student Intern while Student Intern is at an Internship Location 
or while Student Intern is conducting activities as a part of the Internship whether on or away 
from Internship Location.  

7. If Internship Host requires Student Intern to sign any agreements as a condition of the Internship, 
the Agreement will be between Internship Host and Student Intern, and Duke University will not 
be a party to it. 

8. Internship Host acknowledges and agrees that Duke University shall not be responsible for any 
loss, injury or other damage to the person or property of any student or Internship Host.  

9. Internship Host understands the Student Intern is a current student at Duke University. 
10. Internship Host understands this document is not evidence that the Student Intern’s internship is 

eligible for academic credit at Duke University. 
11. If Internship Host requires Student Intern to have liability or accident insurance, Internship Host 

will inform Student Intern of this requirement and understands that Duke University will not 
secure liability or accident insurance on behalf of Student Intern.  

12. Internship Host understands that Duke University is not responsible for healthcare costs incurred 
by Student Intern as a result of or during the Internship, including if Internship Host arranges for 
immediate emergency care for Student Intern in the event of an injury or illness while Student 
Intern is participating in Internship.  

13. Internship Host acknowledges that Duke University is not responsible for providing 
compensation, housing, visas or travel arrangements on behalf of Student Intern. 

14. All training costs required for the Internship, as well as any additional travel expenses incurred 
in connection with fulfilling the internship responsibilities beyond the location of the Internship 
Organization shall be borne by Internship Provider. 

15. Internship Host shall have the right to terminate the opportunity for Student Intern to participate 
in an Internship if the Student Intern fails to follow Internship Host policies and procedures or if 
Student Intern’s actions are determined to be detrimental to Internship Host. The Internship Host 
shall provide reasons for termination to the Student Intern and will notify Duke University of 
any temporary interruption or termination of the internship.  

 
Section II. Student Intern represents, understands, and agrees as follows: 
 

1. If their enrollment at Duke University or participation in the internship changes, they will notify 
Duke University Career Center Representative.   
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2. Academic credit is not guaranteed through Duke University for participating in this internship 
except in cases when Student Intern is enrolled in a Duke University administered practicum 
course. 

3. Duke University is not responsible for providing compensation, housing, or travel arrangements 
and all costs associated with this internship should be borne by the Student Intern. 

4. If Internship Host requires Student Intern to have liability or accident insurance, Duke University 
will not secure liability or accident insurance on behalf of Student Intern. Responsibility to 
secure coverage is the responsibility of Student Intern. 

5. Student Intern must secure their own health insurance. This includes maintaining their own 
domestic insurance and purchasing supplemental insurance for coverage in a host country when 
necessary. Student Intern is financially responsible for all medical expenses incurred during the 
Internship. 

6. Student Intern may not claim remuneration from the Internship Organization. Student Intern 
undertakes to comply with the rules and standards defined by Internship Provider, particularly 
with regard to Internship Hours and maintenance of the confidentiality of data and documents to 
the extent required by Internship Host.  

7. Student Intern is required to register their travel with the Duke University Travel Registry and 
may not travel to a region  listed on the Duke Restricted Regions List (the “RRL”) unless Duke 
provides a waiver for them to do so.  
 

Section III. Miscellaneous Provisions 
 

1. Relationship of the Parties. In performance of their obligations hereunder, Internship Host and 
Student Intern shall each be, and at all times are, acting and performing as an independent 
contractor, and not as a partner, a co-venturer, an employee, an agent, or a representative of the 
other or Duke University. No employee or agent of one Party to this Agreement shall be 
considered an employee or agent of the other Party for any purpose.  

2. Termination. Either Party may terminate this Agreement for any reason by providing at least 30 
days’ written notice to the other Party. Either party may immediately terminate this Agreement 
for illegal or wrongful conduct by the other Party, material misrepresentation or fraud by the 
other Party, or material breach of this Agreement by the other Party. Should notice of termination 
be given, Student Intern shall be permitted to complete the reminder of the Internship at 
Internship Location or other location that is identified by Internship Host and is acceptable to 
Student Intern, provided the location is not on the Duke University RRL.  

3. Notice: All notices, reports, or other communications required or permitted under this Agreement 
should be provide in writing, and delivered to the addresses noted above.  

4. Amendment. No amendment, modification, or waiver of this Agreement shall be valid or binding 
unless set forth in writing and duly executed by the Parties hereto. 

5. Entire Agreement. The Parties have read this Agreement and agree to be bound by all of its terms, 
and further agree that it constitutes the complete and exclusive statement of the Agreement 
between the Parties.  
 

 
  



Duke University Internship Agreement 
Page 6 of 6 

SIGNATURES OF THE PARTIES 

This Agreement shall come into force on the last date after Internship Provider and Student Intern sign 
the document and shall remain in force until the Internship End Date noted above. 

By Internship Host Official Representative 

Signature: ______________________________________________________________ 

Print Full Name: _________________________________________________________ 

Date: __________________ 

Student Intern 

Signature: ______________________________________________________________ 

Print Full Name: _________________________________________________________ 

Date: __________________ 

ACKNOWLEDGEMENTS 

By Internship Host Supervisor 

Signature: ______________________________________________________________ 

Print Full Name: ________________________________________________ 

Date: __________________ 

By Duke University 

Signature: ________________________________________________________________ 
Gregory J. Victory, Assistant VP Student Affairs 

Date: __________________ 
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